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Dear Boat Tour Manager, On March 15, my f_____ was on one of your Glass Bottom Boat Tours. When we

r_____ to our hotel, | d________ that | left behind my cell phone case. The case must have f______ off my lap
and onto the f______ when | took it off my phone to clean it. | would like to ask you to c______ if it is on your
b_____. Its color is black and it has my name on the inside. If you find the case, | would a_________ it if you
would let me k______. Sincerely, Sam Roberts
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Dear Boat Tour Manager, On March 15, my family was on one of your Glass Bottom Boat Tours. When we
[returned / retrogressed] to our hotel, | [discovering / discovered] that | left behind my cell phone case. The
case [should have fallen / must have fallen] off my lap and onto the floor [which / when] | took it off my
phone to clean it. | would like to ask you to check [if / that] it is on your boat. Its color is black and it has
my name on the inside. If you find the case, | would [appropriate / appreciate] it if you would let me know.
Sincerely, Sam Roberts
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IDear Boat Tour Manager,

|

discovered that | left behind my cell phone case.

(A) On March 15, my family was on one of your Glass Bottom Boat Tours. When we returned to our hotel, |

I(B) If you find the case, | would appreciate it if you would let me know.

|

(C) The case must have fallen off my lap and onto the floor when | took it off my phone to clean it. | would
like to ask you to check if it is on your boat. Its color is black and it has my name on the inside.

ISincerer, Arnold Reynolds
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Dear Boat Tour Manager, On March 15, my family was on one of your Glass Bottom Boat @Tours. When we
returned to our hotel, | discovered @which | left behind my cell phone case. The case must have fallen off my
lap and onto the floor when | @took it off my phone to clean it. | would like to ask you to check @if it is on
your boat. Its color is black and it has my name on the inside. If you find the case,

let me ®know. Sincerely, Sam Roberts

___ if you would
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@ it will be yours

@ it will be an accident

® | would blame it

@ | would hate it

® | would appreciate it
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Dear Boat Tour Manager, On March 15, my family was on one of your Glass Bottom Boat Tours. When we @
returned to our hotel, | discovered that | @left behind my cell phone case. The case must have fallen off my
lap and onto the ®floor when | took it off my phone to clean it. | would like to ask you to check if it is on
your boat. Its color is black and it has my name on the inside. If you find the case, | would @appropriate it if
you would ®let me know. Sincerely, Sam Roberts
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|I would like to ask you to check if it is on your boat.

Dear Boat Tour Manager, On March 15, my family was on one of your Glass Bottom Boat Tours. @ When we
returned to our hotel, | discovered that | left behind my cell phone case. @ The case must have fallen off my
lap and onto the floor when | took it off my phone to clean it. ® Its color is black and it has my name on

the inside. @ If you find the case, | would appreciate it if you would let me know. ® Sincerely, Sam Roberts
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Dear Boat Tour Manager, On March 15, my family was on one of your Glass Bottom Boat Tours. When we
returned to our hotel, | discovered that | left behind my cell phone case. The case must have fallen off my lap
and onto the floor when | took it off my phone to clean it. | would like to ask you to check if it is on your
boat. Its color is black and it has my name on the inside. Tt HO|AZ} WHEICIH, XA LHAFAH ZAMSIHISL

L}k Sincerely, Sam Roberts

, lwould a________ it if you would I____ me k

|If you f____ the ¢
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Dear Boat Tour Manager, On March 15, my family was on one of your Glass Bottom Boat Tours. When we
returned to our hotel, | discovered that | left behind my cell phone case. HIOIAE 7| 28 FcH HsjoM 223K
2 o H FE0M AHo|27t HEto2 HOFH Zo| ERUSLICE | would like to ask you to check if it is on your
boat. Its color is black and it has my name on the inside. If you find the case, | would appreciate it if you
would let me know. Sincerely, Sam Roberts

| my phone, must have, my lap, and, when, The case, | took it off, to clean, fallen off, onto the floor, it
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Dear Parents/Guardians, Class parties will be h___ on the afternoon of Friday, December 16th, 2022. Children
may b__ in sweets, crisps, biscuits, cakes, and drinks. We are r that children do not bring in
home-cooked or p food. All food should arrive in a's_ packet with the ingredients ¢ listed. Fruit
and v are welcomed if they are pre-packed in a sealed packet from the shop. Please DO NOT send any
food into school ¢ nuts as we have many children with s nut allergies. Please check the
ingredients of all food your children bring ¢ . Thank you for your ¢ support and cooperation.
Yours sincerely, Lisa Brown, Headteacher
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Dear Parents/Guardians, Class parties will be [hold / held] on the afternoon of Friday, December 16th, 2022.
Children may bring in sweets, crisps, biscuits, cakes, and drinks. We are [requesting / requested] that children
do not bring in home-cooked or [preparing / prepared] food. All food should arrive in a sealed packet with the
ingredients clearly [listing / listed]. Fruit and vegetables are welcomed if they are pre-packed in a sealed packet
from the shop. Please DO NOT send any food into school [containing / contained] nuts as we have many
children with severe nut allergies. Please check the ingredients of all food your children bring [careful /
carefully]. Thank you for your [continued / continuing] support and cooperation. Yours sincerely, Lisa Brown,
Headteacher
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IDear Parents/Guardians, Class parties will be held on the afternoon of Friday, December 16th, 2022.

(A) Please check the ingredients of all food your children bring carefully. Thank you for your continued support
and cooperation.

(B) All food should arrive in a sealed packet with the ingredients clearly listed. Fruit and vegetables are
welcomed if they are pre-packed in a sealed packet from the shop. Please DO NOT send any food into school
containing nuts as we have many children with severe nut allergies.

(C) December 16th, 2022. Children may bring in sweets, crisps, biscuits, cakes, and drinks. We are requesting
that children do not bring in home-cooked or prepared food.

IYours sincerely, Lisa Brown, Headteacher

1. F0i%

=1

=2 O30 Ol E =M2 7t HEeh A2?

@© A)-©Q-B)
@ ©O-A)-(B)

@ (B)-(A)-(Q
® (©-(B)-A)

® B)-O)-A)

2. 22| W& LABHA| Y= AS LEAR

@ o= TEl= 128 162 52Y 220 Falrt

@ 00|22 HOM =HE 42 7t + AL

@ 7tA0M 2SE P20z ZFE tEnt Hie JPHE 5+ QAT

@ AMF7L ZeE M2 7HME 5 8lth

® SRES2 0}0|50| 7IMeE 842 d2& Fo #7 =sfof otr




2023 SYEA J|SEXTY 11 HYESH

12

X
-6

= :
r2 nz
o> r2
= HO

1. Thg 20| B3 3 22 5, ofgo| S2 S DE2A.

Dear Parents/Guardians, Class parties will be Dheld on the afternoon of Friday, December 16th, 2022. Children
may bring in sweets, crisps, biscuits, cakes, and drinks. We are @requesting that children do not bring in
home-cooked or prepared food. All food should arrive in a sealed packet with the ingredients clearly listed.
Fruit and vegetables are welcomed if they are pre-packed in a sealed packet from the shop. Please DO NOT
send any food into school @contained nuts as . Please check the ingredients of all

food your children bring carefully. Thank you for your ®continued support and cooperation. Yours sincerely, Lisa
Brown, Headteacher
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@ we have many children who don't like nuts

@ nuts are not good to children

® we have many children with severe nut allergies
@ everyone wants to eat nuts

® some children can't buy nuts
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Dear Parents/Guardians, Class parties will be held on the afternoon of Friday, December 16th, 2022. Children
may Dbring in sweets, crisps, biscuits, cakes, and drinks. We are requesting that children do not bring in
home-cooked or prepared food. All food should @arrive in a sealed packet with the ingredients clearly listed.
Fruit and vegetables are @welcomed if they are pre-packed in a sealed packet from the shop. Please DO NOT
send any food into school @containing nuts as we have many children with severe nut allergies. Please check
the ingredients of all food your children bring carefully. Thank you for your continued ®criticism and
cooperation. Yours sincerely, Lisa Brown, Headteacher
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| All food should arrive in a sealed packet with the ingredients clearly listed.

Dear Parents/Guardians, Class parties will be held on the afternoon of Friday, December 16th, 2022. Children
may bring in sweets, crisps, biscuits, cakes, and drinks. @O We are requesting that children do not bring in
home-cooked or prepared food. @ Fruit and vegetables are welcomed if they are pre-packed in a sealed packet
from the shop. @ Please DO NOT send any food into school containing nuts as we have many children with
severe nut allergies. @ Please check the ingredients of all food your children bring carefully. ® Thank you for

your continued support and cooperation. Yours sincerely, Lisa Brown, Headteacher
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Dear Parents/Guardians, Class parties will be held on the afternoon of Friday, December 16th, 2022. Children
may bring in sweets, crisps, biscuits, cakes, and drinks. We are requesting that children do not bring in
home-cooked or prepared food. All food should arrive in a sealed packet with the ingredients clearly listed.
Fruit and vegetables are welcomed if they are pre-packed in a sealed packet from the shop. Please DO NOT
send any food into school containing nuts as we have many children with severe nut allergies. Please check the
ingredients of all food your children bring carefully. O{2{&2| X|£XQl X|@la} HZx0| ZALERILICE Yours sincerely,

Lisa Brown, Headteacher

Thank you for your ¢ s and ¢ .
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Dear Parents/Guardians, Class parties will be held on the afternoon of Friday, December 16th, 2022. Children
may bring in sweets, crisps, biscuits, cakes, and drinks. We are requesting that children do not bring in
home-cooked or prepared food. All food should arrive in a sealed packet with the ingredients clearly listed.
Fruit and vegetables are welcomed if they are pre-packed in a sealed packet from the shop. Please DO NOT
send any food into school containing nuts as we have many children with severe nut allergies. OI0|S0| 7} 2+

BE 8M9o| HEES Fo| ZA #RIs FHMAIL. Thank you for your continued support and cooperation. Yours

sincerely, Lisa Brown, Headteacher

please / bring / check / children / of / all / the / food / your / ingredients / carefully
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Dear Ms. Robinson, The Warblers Choir is h to a that we are invited to c in the

International Young Choir Competition. The ¢ takes p__ in London on May 20. Though we wish to p

in the event, we do not have the n funds to t_ to London. So we are k__ asking you
to s us by coming to our f concert. It will be held on March 26. In this concert, we shall be
able to show you how big our p for music is. Thank you in a____ for your kind support and help.
Sincerely, Arnold Reynolds

Robinson MM Warblers SHEEH0] A gH &8 Ois|M d3s AREE ZF2 AHHE 2E2A 5o 7|EU isl= 53 20¢ ®
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Dear Ms. Robinson, The Warblers Choir is happy to [announce / announcing] that we are [inviting / invited] to
compete in the International Young Choir Competition. The competition [is taken place / takes place] in London
on May 20. [Despite / Though] we wish to participate in the event, we do not have the necessary funds to
travel to London. So we are kindly [ask / asking] you to support us by coming to our fundraising concert. It
will be held on March 26. In this concert, we shall be able to [show / showing] you [what / how] big our
passion for music is. Thank you in advance for your kind support and help. Sincerely, Arnold Reynolds
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|Dear Ms. Robinson,

(A) So we are kindly asking you to support us by coming to our fundraising concert. It will be held on March
26. In this concert, we shall be able to show you how big our passion for music is. Thank you in advance for
your kind support and help.

(B) The Warblers Choir is happy to announce that we are invited to compete in the International Young Choir
Competition.

(C) The competition takes place in London on May 20. Though we wish to participate in the event, we do not
have the necessary funds to travel to London.

ISincerer, Arnold Reynolds
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Dear Ms. Robinson,

The Warblers Choir is happy to announce that we (Dare invited to compete in the International Young Choir
Competition. The competition @takes place in London on May 20. Though we in the

event, we do not have the necessary funds to travel to London. So we are ®kindly asking you to support us
by coming to our fundraising concert. It will @be held on March 26. In this concert, we shall be able to ®
showing you how big our passion for music is. Thank you in advance for your kind support and help.

Sincerely, Arnold Reynolds
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@ give up participating

@ wish to participate

® put off participating

@ are not interested

® don't know how to participate
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Dear Ms. Robinson,

mjo

JEANL.

The Warblers Choir is happy to Dannounce that we are invited to @compete in the International Young Choir
Competition. The competition Qtakes place in London on May 20. Though we wish to participate in the event,
we do not have the @unnecessary funds to travel to London. So we are kindly asking you to ®support us by
coming to our fundraising concert. It will be held on March 26. In this concert, we shall be able to show you
how big our passion for music is. Thank you in advance for your kind support and help.

Sincerely, Arnold Reynolds
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|So we are kindly asking you to support us by coming to our fundraising concert.

Dear Ms. Robinson,

The Warblers Choir is happy to announce that we are invited to compete in the International Young Choir
Competition. @ The competition takes place in London on May 20. @ Though we wish to participate in the
event, we do not have the necessary funds to travel to London. ® It will be held on March 26. In this concert,
we shall be able to show you how big our passion for music is. @ Thank you in advance for your kind
support and help. ®

Sincerely, Arnold Reynolds
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Dear Ms. Robinson,

The Warblers Choir is happy to announce that we are invited to compete in the International Young Choir
Competition. The competition takes place in London on May 20. Though we wish to participate in the event,
we do not have the necessary funds to travel to London. Jd2iM H3HHAM X3 22 SAS|0| AHAMSIMM HSIE S
i FAMZIE HBHA SEIERLICE It will be held on March 26. In this concert, we shall be able to show you how

big our passion for music is. Thank you in advance for your kind support and help.

Sincerely, Arnold Reynolds

So we are k a you to s us by c to our f C
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Dear Ms. Robinson,

The Warblers Choir is happy to announce that we are invited to compete in the International Young Choir
Competition. The competition takes place in London on May 20. Though we wish to participate in the event,
we do not have the necessary funds to travel to London. So we are kindly asking you to support us by coming
to our fundraising concert. [it / on / hold / March 26]. In this concert, we shall be able to show you how big
our passion for music is. Thank you in advance for your kind support and help.

Sincerely, Arnold Reynolds
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To the school I____, | am Kyle Thomas, the p___ of the school’'s English writing club. | have planned a__ that
will increase the w_ skills of our club m__ . One of the a__ of these activities is to make us a___ of
various types of news media and the | used in printed newspaper articles. However, some old newspapers
are not easy to a__ online. It is, therefore, my humble request to you to a_  us to use old newspapers that
have been stored in the school library. | would really a__ it if you grant us p___ . Yours truly, Kyle Thomas
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To the school librarian, | am Kyle Thomas, the president of the school’s English writing club. | [have planned /
have been planned] activities that will [increase / decrease] the writing skills of our club members. One of the
aims of these activities [is / are] to make us [aware / to aware] of various types of news media and the language
[using / used] in [printed / printed] newspaper articles. However, some old newspapers are not [easy / difficult] to
access online. It is, therefore, my humble request to you to allow us [using / to use] old newspapers that [have
stored / have been stored] in the school library. | would really appreciate it if you grant us permission. Yours

truly, Kyle Thomas

53 EYESD
\ 27|

|To the school librarian, | am Kyle Thomas, the president of the school's English writing club.

(A) It is, therefore, my humble request to you to allow us to use old newspapers that have been stored in the
school library. | would really appreciate it if you grant us permission. Yours truly, Kyle Thomas

(B) I have planned activities that will increase the writing skills of our club members. One of the aims of these
activities is to make us aware of various types of news media and the language used in printed newspaper
articles.

I(C) However, some old newspapers are not easy to access online.
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To the school librarian, | am Kyle Thomas, the president of the school's English writing club. I @O have planned

activities that will the writing skills of our club members. One of the aims of these activities is to make
us @ aware of various types of news media and the language @ used in printed newspaper articles. However,
some old newspapers are not easy to access online. It is, therefore, my humble request to you to allow us to use
old newspapers that @ have stored in the school library. | would really appreciate it if you & grant us

permission. Yours truly, Kyle Thomas
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To the school librarian, | am Kyle Thomas, the president of the school's English writing club. | have @ planned
activities that will @ increase the writing skills of our club members. One of the aims of these activities is to
make us @ aware of various types of news media and the language used in printed newspaper articles. However,
some old newspapers are not @ difficult to access online. It is, therefore, my humble request to you to allow us
to use old newspapers that have been stored in the school library. | would really ® appreciate it if you grant us
permission. Yours truly, Kyle Thomas
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|However, some old newspapers are not easy to access online.

® To the school librarian, | am Kyle Thomas, the president of the school’s English writing club. @ | have planned
activities that will increase the writing skills of our club members. @ One of the aims of these activities is to
make us aware of various types of news media and the language used in printed newspaper articles. @ It is,
therefore, my humble request to you to allow us to use old newspapers that have been stored in the school
library. ® | would really appreciate it if you grant us permission. Yours truly, Kyle Thomas
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To the school librarian, | am Kyle Thomas, the president of the school’'s English writing club. | have planned
activities that will increase the writing skills of our club members. One of the aims of these activities is to make
us aware of various types of news media and the language used in printed newspaper articles. d2{L} L& @2 Fl

ME2 2210002 HMIAstE o] #X| YUFLICE It is, therefore, my humble request to you to allow us to use old
newspapers that have been stored in the school library. | would really appreciate it if you grant us permission.
Yours truly, Kyle Thomas

However, s old n are not e to a o
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To the school librarian, | am Kyle Thomas, the president of the school's English writing club. | have planned
activities that will increase the writing skills of our club members. One of the aims of these activities is to make

us aware of various types of news media and the language used in printed newspaper articles. However, some old
newspapers are not easy to access online. It is, therefore, my humble request to you to allow us to use old
newspapers that have been stored in the school library. THef MMEHAM XB|of|A| SEfs] FAH M= WS L ZA
8| of7|ZELICE Yours truly, Kyle Thomas

(EA  REBAE FUISL0 252 2HBAlR.

|I / grant / really / us / it / appreciate / you / if / permission
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Dear Mr. Dennis Brown, We at G&D Restaurant are h and delighted to | you to our annual Fall Dinner.
The annual event will be h_ on October 1st, 2021 at our restaurant. At the event, we will be introducing new
wonderful dishes that our restaurant will be offering soon. These delicious dishes will s the amazing talents of
our gifted chefs. Also, our chefs will be providing cooking tips, ideas on what to buy for your kitchen, and special
r . We at G&D Restaurant would be more than grateful if you can make it to this special o and be
part of our c . We look forward to seeing you. Thank you so much. Regards, Marcus Lee, Owner - G&D
Restaurant

Dennis BrownM7H, 22| G&D AE2 2|2 AZHALQ! Fall Dinner0il 418 ZOISHA Z[of F&0| J|HLCED ™A= 20214
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Dear Mr. Dennis Brown, We at G&D Restaurant are [honored / honor] and delighted to invite you to our annual Fall
Dinner. The annual event will be held on October 1st, 2021 at our restaurant. At the event, we will be [introduce /
introducing] new wonderful dishes [that / what] our restaurant will be offering soon. These delicious dishes will
showcase the amazing talents of our gifted chefs. [But / Also], our chefs will be providing cooking tips, ideas on
what to buy for your kitchen, and special recipes. We at G&D Restaurant would be more than grateful [whether / if]
you can make it to this special occasion and be part of our celebration. We look forward [to see / to seeing] you.
Thank you so much. Regards, Marcus Lee, Owner - G&D Restaurant
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IDear Mr. Dennis Brown, We at G&D Restaurant are honored and delighted to invite you to our annual Fall Dinner.

I(A) We look forward to seeing you. Thank you so much. Regards, Marcus Lee, Owner - G&D Restaurant

(B) The annual event will be held on October 1st, 2021 at our restaurant. At the event, we will be introducing new
wonderful dishes that our restaurant will be offering soon. These delicious dishes will showcase the amazing talents of
our gifted chefs.

(C) Also, our chefs will be providing cooking tips, ideas on what to buy for your kitchen, and special recipes. We at
G&D Restaurant would be more than grateful if you can make it to this special occasion and be part of our
celebration.
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Dear Mr. Dennis Brown, We at G&D Restaurant @are honored and delighted to @invite you to our annual Fall
Dinner. The annual event will be held on October 1st, 2021 at our restaurant. At the event, we will be introducing
new wonderful dishes ®that our restaurant will be offering soon. These delicious dishes will showcase the amazing
talents of our @gifted chefs. Also, our chefs will be providing cooking tips, ideas on what to buy for your kitchen,
and special recipes. We at G&D Restaurant would be more than grateful if you can make it to this special occasion
and be part of our . We look forward to ®see you. Thank you so much. Regards, Marcus Lee, Owner
- G&D Restaurant
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Dear Mr. Dennis Brown, We at G&D Restaurant are honored and @delighted to invite you to our annual Fall Dinner.
The annual event will be @closed on October 1st, 2021 at our restaurant. At the event, we will be introducing new
®wonderful dishes that our restaurant will be offering soon. These delicious dishes will showcase the amazing
@talents of our gifted chefs. Also, our chefs will be providing cooking tips, ideas on what to buy for your kitchen,
and special recipes. We at G&D Restaurant would be more than ®grateful if you can make it to this special occasion

and be part of our celebration. We look forward to seeing you. Thank you so much. Regards, Marcus Lee, Owner -
G&D Restaurant
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|These delicious dishes will showcase the amazing talents of our gifted chefs.

Dear Mr. Dennis Brown, We at G&D Restaurant are honored and delighted to invite you to our annual Fall Dinner.
( @ ) The annual event will be held on October 1st, 2021 at our restaurant. ( @ ) At the event, we will be
introducing new wonderful dishes that our restaurant will be offering soon. ( ® ) Also, our chefs will be providing
cooking tips, ideas on what to buy for your kitchen, and special recipes. ( @ ) We at G&D Restaurant would be
more than grateful if you can make it to this special occasion and be part of our celebration. ( ® ) We look forward
to seeing you. Thank you so much. Regards, Marcus Lee, Owner - G&D Restaurant
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Dear Mr. Dennis Brown, We at G&D Restaurant are honored and delighted to invite you to our annual Fall Dinner.
The annual event will be held on October 1st, 2021 at our restaurant. At the event, we will be introducing new
wonderful dishes that our restaurant will be offering soon. These delicious dishes will showcase the amazing talents of
our gifted chefs. Also, our chefs will be providing cooking tips, ideas on what to buy for your kitchen, and special
recipes. We at G&D Restaurant would be more than grateful if you can make it to this special occasion and be part
of our celebration. We look forward to seeing you. Thank you so much. Regards, Marcus Lee, Owner - G&D
Restaurant
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Dear Mr. Dennis Brown, We at G&D Restaurant are honored and delighted to invite you to our annual Fall Dinner.
The annual event will be held on October 1st, 2021 at our restaurant. At the event, we will be introducing new

wonderful dishes that our restaurant will be offering soon. These delicious dishes will showcase the amazing talents of
our gifted chefs. Also, our chefs will be providing cooking tips, ideas on what to buy for your kitchen, and special
recipes. We at G&D Restaurant would be more than grateful, 2tefojl THlo] o] EHTH A0 ot 2|2 Hoo| A

27t £|o{FECHH. We look forward to seeing you. Thank you so much. Regards, Marcus Lee, Owner - G&D Restaurant
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Dear Mr. Jones,

| am James Arkady, PR Director of KHJ Corporation. We are planning to r__ our brand identity and | a

new logo to ¢ our 10th anniversary. We request you to create a logo that best suits our company’s
core vision, 'To inspire h " | hope the new logo will ¢ our brand message and c the
values of KHJ. Please send us your logo design p once you are done with it. Thank you.

Best regards, James Arkady

JonesM|Oi||
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James Arkady E2|
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Dear Mr. Jones,

| am James Arkady, PR Director of KHJ Corporation. We are planning to redesign our brand identity and
[launch / launching] a new logo to celebrate our 10th anniversary. We request you to create a logo [what /
that] best suits our company’'s core vision, ‘To [inspire / conspire] humanity.’ | hope the new logo will convey
our brand message and capture the values of KHJ. Please send us your logo design [refusal / proposal] once
you are done with it. Thank you.

Best regards, James Arkady

=M/FEH,
X

|Dear Mr. Jones, | am James Arkady, PR Director of KHJ Corporation.

|(A) We request you to create a logo that best suits our company’s core vision, ‘To inspire humanity.’

|(B) We are planning to redesign our brand identity and launch a new logo to celebrate our 10th anniversary.

(C) | hope the new logo will convey our brand message and capture the values of KHJ. Please send us your

logo design proposal once you are done with it. Thank you.

|Best regards, James Arkady
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Dear Mr. Jones,

| am James Arkady, PR Director of KHJ Corporation. We are @®planning to redesign our brand identity and
@launch a new logo to celebrate our 10th anniversary. We request you ®to create a logo that best @suit our
company’'s core vision, ‘To inspire humanity." | hope will convey our brand message and capture
the values of KHJ. Please send us your logo design proposal once you ®are done with it. Thank you.

Best regards, James Arkady
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Dear Mr. Jones,

| am James Arkady, PR Director of KHJ Corporation. We are planning to redesign our brand @identity and
launch a new logo to ®@celebrate our 10th anniversary. We request you to create a logo that best @suits our
company’s core vision, ‘To inspire humanity.” | hope the new logo will @survey our brand message and capture
the values of KHJ. Please send us your logo design ®proposal once you are done with it. Thank you.

Best regards, James Arkady

4. 29| SELR HOf, FOIT EHO0| S0{7t7|0) 7ty HAES R L2A|L.

|I hope the new logo will convey our brand message and capture the values of KHJ.

Dear Mr. Jones,

@ | am James Arkady, PR Director of KHJ Corporation. @ We are planning to redesign our brand identity and
launch a new logo to celebrate our 10th anniversary. @® We request you to create a logo that best suits our
company’'s core vision, ‘To inspire humanity.” @ Please send us your logo design proposal once you are done
with it. ® Thank you.

Best regards, James Arkady
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Dear Mr. Jones,

| am James Arkady, PR Director of KHJ Corporation. X3| Z[AlQ| &l 10FHE 71Es17| IshM XS] S|AL HHE A

—_——

= O HAl6ln 22 2nE MEY AZLICE We request you to create a logo that best suits our company’s core

vision, ‘To inspire humanity.’ | hope the new logo will convey our brand message and capture the values of
KHJ. Please send us your logo design proposal once you are done with it. Thank you.

Best regards, James Arkady

We are planning to our brand and a new logo to our 10th anniversary.
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Dear Mr. Jones,

| am James Arkady, PR Director of KHJ Corporation. We are planning to redesign our brand identity and
launch a new logo to celebrate our 10th anniversary. [our / best / vision / core / We / suit / request / you /
company's / that / create / a logo], ‘'To inspire humanity." | hope the new logo will convey our brand message
and capture the values of KHJ. Please send us your logo design proposal once you are done with it. Thank
you.

Best regards, James Arkady
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Dear members of Eastwood Library,

Thanks to the Friends of Literature group, we've s raised enough money to r the library building. John
Baker, our local builder, has v to help us with the remodelling but he needs a . By grabbing a hammer or
a paint brush and d your time, you can help with the ¢ . Join Mr. Baker in his volunteering team and

become a part of making Eastwood Library a better place! Please call 541-567-1234 for more i

Sincerely, Mark Anderson

Eastwood =A{ZH 2| RIS7H

Friends of Literature 28 H=0f, 22l= =M ASS 2B 2ot S0t =2 ISH2=z BAFULE 22| X2 AXYUXR! John
Baker M7} 22lo| 2|ZHYS F7|2 AAUXY, = =30 BRLLICEL YU HRIE 22 F0 AlZtS 7|ReC=2H), Ofg2 SAIS &
2 &= USLICL Baker M| XASAL ElO S&S0] Eastwood EAMEE O £2 Xo2 Tt O HOSHYUAIR! O He HEE AStA|H

541-567-12342 H3fs| FAHA|L.

Mark Anderson E2!

@ CEICERR
Mevy

Dear members of Eastwood Library,

Thanks to the Friends of Literature group, we've [successful / successfully] raised enough money to remodel the
library building. John Baker, our local builder, has volunteered to [help / helping] us with the remodelling but he
needs assistance. By grabbing a hammer or a paint brush and [donate / donating] your time, you can help with the
construction. Join Mr. Baker in his volunteering team and [become / becoming] a part of making Eastwood Library a
better place! Please call 541-567-1234 for more information.

Sincerely, Mark Anderson




2023 2YEA J|ZEME 1 HEEN

1z

G

EAEAL N\
x|

IDear members of Eastwood Library, I

(A) Join Mr. Baker in his volunteering team and become a part of making Eastwood Library a better place! Please call
541-567-1234 for more information.

I(B) By grabbing a hammer or a paint brush and donating your time, you can help with the construction. |

(C) Thanks to the Friends of Literature group, we've successfully raised enough money to remodel the library building.
John Baker, our local builder, has volunteered to help us with the remodelling but he needs assistance.

I Sincerely, Mark Anderson I
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Dear members

o

f Eastwood Library,

Thanks to the Friends of Literature group, we've successfully @raised enough money to remodel the library building.
John Baker, our local builder, @has volunteered to help us with the ®remodelling but he . By grabbing a
hammer or a paint brush and @donate your time, you can help with the construction. Join Mr. Baker in his
volunteering team and become a part of making Eastwood Library a better place! Please ®call 541-567-1234 for
more information.

Sincerely, Mark Anderson

2. =29 Iz S0{Z 71y HES HE 1EAL
@ don't have any money

@ needs assistance

® can do all by himself

@ doesn't know what to do

® wants to be your friend
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Dear members of Eastwood Library,

Thanks to the Friends of Literature group, we've successfully raised @lacking money to remodel the library building.
John Baker, our local builder, has @volunteered to help us with the remodelling but he needs (assistance. By
grabbing a hammer or a paint brush and @donating your time, you can ®help with the construction. Join Mr. Baker
in his volunteering team and become a part of making Eastwood Library a better place! Please call 541-567-1234 for
more information.

Sincerely, Mark Anderson
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|By grabbing a hammer or a paint brush and donating your time, you can help with the construction.

Dear members of Eastwood Library,

@ Thanks to the Friends of Literature group, we've successfully raised enough money to remodel the library building.
@ John Baker, our local builder, has volunteered to help us with the remodelling but he needs assistance. @ Join Mr.
Baker in his volunteering team and become a part of making Eastwood Library a better place! @ Please call
541-567-1234 for more information. &

Sincerely, Mark Anderson
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Dear members of Eastwood Library,

Friends of Literature 22 =20, 22| =M HEE 2 ZR2HS| ot S2ct =2 O 2 R}ELICL John Baker,
our local builder, has volunteered to help us with the remodelling but he needs assistance. By grabbing a hammer or
a paint brush and donating your time, you can help with the construction. Join Mr. Baker in his volunteering team
and become a part of making Eastwood Library a better place! Please call 541-567-1234 for more information.

Sincerely, Mark Anderson

T to the Friends of Literature group, we've s r e money to r the library building.
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Dear members of Eastwood Library,

Thanks to the Friends of Literature group, [we, money, successfully, remodel, have, enough, raise] the library building.
John Baker, our local builder, has volunteered to help us with the remodelling but he needs assistance. By grabbing a
hammer or a paint brush and donating your time, you can help with the construction. Join Mr. Baker in his
volunteering team and become a part of making Eastwood Library a better place! Please call 541-567-1234 for more

information.

Sincerely, Mark Anderson
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To w____ it may concern: | was born and r__ in the city of Boulder and h___ enjoyed our scenic natural spaces
for my whole life. The land through which the proposed Pine Hill walking trail would cut is home to a variety of
species. Wildlife faces pressure from d , and these animals need s where they can hide from human
activity. Although trails s as a wonderful source for us to a__ the natural world and a the wildlife
within it, if we ¢ to destroy habitats with e trails, the wildlife will stop using these areas. Please
reconsider w__ the proposed trail is absolutely necessary. Sincerely, Tyler Stuart
AR 3 M= Boulder AJOfA E{O{LEL ARt A & oF 22| ZX| E2 A SUS FHIASLCE MRE Pine Hill A2 7F X|LE7}
A g 3 g2 Odet 59 MAXYLLE ofd 322 WE2RHO Y=o X 214, 0] 3852 U ES22RH 52 + Us U0
ZagiLch HIE M2 227F X1 MAo] H2stn O oo oFd S5 AYE = Us BET Mo AYS SR Tref 2|7 Al
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AlZ| HFLICE Tyler Stuart £
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To whom it may concern: | was born and raised in the city of Boulder and have enjoyed our scenic natural spaces
for my whole life. The land through [ that / which ] the proposed Pine Hill walking trail would cut is home to a
variety of species. Wildlife [ faces / facing ] pressure from development, and these animals need space [ where /
which ] they can hide from human activity. [ Through / Although ] trails serve as a wonderful source for us to access
the natural world and [ appreciate / neglect ] the wildlife within it, [ whether / if 1 we continue to destroy habitats
with excess trails, the wildlife will stop [ to use / using ] these areas. Please [ reconsider / remember ] whether the
proposed trail is absolutely necessary. Sincerely, Tyler Stuart
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To whom it may concern: | was born and raised in the city of Boulder and have enjoyed our scenic natural spaces
for my whole life.

(A) Wildlife faces pressure from development, and these animals need space where they can hide from human
activity.

I(B) The land through which the proposed Pine Hill walking trail would cut is home to a variety of species.

(C) Although trails serve as a wonderful source for us to access the natural world and appreciate the wildlife within it
if we continue to destroy habitats with excess trails, the wildlife will stop using these areas. Please reconsider whether
the proposed trail is absolutely necessary. Sincerely, Tyler Stuart
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To whom it may concern: | was born and raised in the city of Boulder and have enjoyed our scenic natural spaces
for my whole life. The land through which the proposed Pine Hill walking trail @ would cut is home to a variety of
species. Wildlife faces pressure from development, and these animals need space @ where they can hide from human
activity. Although trails serve as a wonderful source for us @ accessing the natural world and appreciate the wildlife
within it, if we to destroy habitats with excess trails, the wildlife will stop @ using these areas. Please
reconsider & whether the proposed trail is absolutely necessary. Sincerely, Tyler Stuart

C3Zo Bzt S0 JHE HESH ©HE 1E2AR
@ generate

@ humiliate

® recognize

@ stop

® continue
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To whom it may concern: | was born and raised in the city of Boulder and have enjoyed our scenic natural spaces
for my whole life. The land through which the @ proposed Pine Hill walking trail would cut is home to a variety of
species. Wildlife faces pressure from development, and these animals need space where they can @ hide from human
activity. Although trails serve as a ® wonderful source for us to access the natural world and appreciate the wildlife
within it, if we continue to destroy habitats with excess trails, the wildlife will @ stop using these areas. Please
reconsider whether the proposed trail is absolutely ® avoidable. Sincerely, Tyler Stuart

4. 29| SESZ Hof, FOE EH0| E0{7t7|0f 7t HESH XS DE2A|L.

Although trails serve as a wonderful source for us to access the natural world and appreciate the wildlife within it, if
we continue to destroy habitats with excess trails, the wildlife will stop using these areas.

To whom it may concern: @ | was born and raised in the city of Boulder and have enjoyed our scenic natural spaces
for my whole life. @ The land through which the proposed Pine Hill walking trail would cut is home to a variety of
species. @ Wildlife faces pressure from development, and these animals need space where they can hide from human
activity. @ Please reconsider whether the proposed trail is absolutely necessary. ® Sincerely, Tyler Stuart
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To whom it may concern: | was born and raised in the city of Boulder and have enjoyed our scenic natural spaces
for my whole life. The land through which the proposed Pine Hill walking trail would cut is home to a variety of
species. OFM SE2 U2 RE{O| Yo XH) A, 0] SES2 QA FEOEHE F2 5 A= 0| WATIL|CL

Although trails serve as a wonderful source for us to access the natural world and appreciate the wildlife within it, if

we continue to destroy habitats with excess trails, the wildlife will stop using these areas. Please reconsider whether

the proposed trail is absolutely necessary. Sincerely, Tyler Stuart

Wildlife f pressure f development, and these animals n___ space w they can h__ from h activity.
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To whom it may concern: | was born and raised in the city of Boulder and have enjoyed our scenic natural spaces
for my whole life. M2l Pine Hill A 27} X|Lp7tA E 1O @2 Crdst SE°| MAX|YLCL Wildlife faces pressure

from development, and these animals need space where they can hide from human activity. Although trails serve as a

wonderful source for us to access the natural world and appreciate the wildlife within it, if we continue to destroy
habitats with excess trails, the wildlife will stop using these areas. Please reconsider whether the proposed trail is

absolutely necessary. Sincerely, Tyler Stuart
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Dear Wildwood r , Wildwood Academy is a local school that seeks to help children with d and
learning challenges. We currently have over 200 students e . This year we'd like to add a music class in the
hope that e of our students will have the o to develop t  musical abilities. To get the class started,
we need more instruments t_ we have now. We are asking you to look around your house and donate any
instruments that you may n__ | use. Each one d will be assigned to a student i n__ . Simply call us
a__ we will be happy to drop by and pick up the instrument. Sincerely, Karen Hansen, Principal
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Dear Wildwood residents, Wildwood Academy is a local school [ that / where ] seeks to help children with disabilities
and learning challenges. We currently have over 200 students [ enroll / enrolled ]. This year we'd like to [ add /
close 1 a music class in the hope that each of our students will have the opportunity to develop their musical
abilities. To get the class [ to start / started ], we need more instruments than we have now. We are asking you [ to
/ of ] look around your house and donate any instruments that you may no longer use. Each one [ donating /
donated ] will be assigned to a student in need. Simply call us and we will be happy [ to drop / dropping ] by and
pick up the instrument. Sincerely, Karen Hansen, Principal
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Dear Wildwood residents, Wildwood Academy is a local school that seeks to help children with disabilities and
learning challenges.

(A) We currently have over 200 students enrolled. This year we'd like to add a music class in the hope that each of
our students will have the opportunity to develop their musical abilities.

(B) Each one donated will be assigned to a student in need. Simply call us and we will be happy to drop by and
pick up the instrument.

(C) To get the class started, we need more instruments than we have now. We are asking you to look around your
house and donate any instruments that you may no longer use.

|Sincerely, Karen Hansen, Principal
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Dear Wildwood residents, Wildwood Academy is a local school that seeks @to help children with disabilities and
learning challenges. We currently have over 200 students enrolled. This year we'd like @to add a music class in the
hope that each of our students will have the opportunity ®to develop their musical abilities. To get the class started,
we need more instruments than we have now. We are asking you to look around your house and any
instruments that you may no longer @to use. Each one donated will be assigned to a student in need. Simply call us
and we will be happy ®to drop by and pick up the instrument. Sincerely, Karen Hansen, Principal
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Dear Wildwood residents, Wildwood Academy is a local school that @seeks to help children with disabilities and
learning challenges. We currently have over 200 students enrolled. This year we'd like to @add a music class in the
hope that each of our students will have the opportunity to @develop their musical abilities. To get the class started,
we need @more instruments than we have now. We are asking you to look around your house and donate any
instruments that you may no longer use. Each one donated will be assigned to a student in need. Simply call us and
we will be happy to ®drop off and pick up the instrument. Sincerely, Karen Hansen, Principal

4 29| 202 wof, FO|T 2FO| S0{747|0) I HWs Rg D242,

o
|To get the class started, we need more instruments than we have now.

Dear Wildwood residents, Wildwood Academy is a local school that seeks to help children with disabilities and
learning challenges. @ We currently have over 200 students enrolled. @ This year we'd like to add a music class in
the hope that each of our students will have the opportunity to develop their musical abilities. @ We are asking you
to look around your house and donate any instruments that you may no longer use. @ Each one donated will be
assigned to a student in need. ® Simply call us and we will be happy to drop by and pick up the instrument.

Sincerely, Karen Hansen, Principal

5. HIZES M9 BE & RES YO|Z 2gstA. (B, o HIZto= FOT HXZ AIMSHE o 7iel HojEts HE A)

Dear Wildwood residents, Wildwood Academy is a local school that seeks to help children with disabilities and
learning challenges. We currently have over 200 students enrolled. This year we'd like to add a music class in the
hope that each of our students will have the opportunity to develop their musical abilities. To get the class started,
we need more instruments than we have now. We are asking you to look around your house and donate any
instruments that you may no longer use. (ZIFE Z %47|= ZR =2 Sl= oAl BHI™E UL, Simply call us and

we will be happy to drop by and pick up the instrument. Sincerely, Karen Hansen, Principal

E one d will be a t  a student in n .
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Dear Wildwood residents, Wildwood Academy is a local school that seeks to help children with disabilities and
learning challenges. We currently have over 200 students enrolled. This year we'd like to add a music class in the
hope that each of our students will have the opportunity to develop their musical abilities. (O =&& AZSt7| 2I6H,
Mol= X2 X357t 7HX|2 = ARCH o B2 477 ERBLICH We are asking you to look around your house
and donate any instruments that you may no longer use. Each one donated will be assigned to a student in need.
Simply call us and we will be happy to drop by and pick up the instrument. Sincerely, Karen Hansen, Principal
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D Mr. Anderson

On b of Jeperson High School, | am w this letter to request permission to conduct an industrial f
_ trip in your factory. We hope to give some p education to our students in r to industrial
procedures. With this purpose in m , we b your firm is ideal to carry out such a project. But of
course, we need your b and support. 35 students would be accompanied by two teachers. And we would
just n___ a day for the t . | would really appreciate your cooperation.

Sincerely, Mr. Ray Feynman
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Dear Mr. Anderson

[On / In] behalf of Jeperson High School, | am [written / writing] this letter to request permission to conduct an
(industrial/industrious) field trip in your factory. We hope to (give/giving) some practical education to our students in
regard to industrial procedures. With this purpose in mind, we believe your firm [is / be] ideal to carry out such a
project. [But / And] of course, we need your blessing and support. 35 students would be accompanied by two
teachers. And we would just [need / needing] a day for the trip. | would really [appropriate / appreciate] your

cooperation. Sincerely, Mr. Ray Feynman

=M/FH,
2

| Dear Mr. Anderson |

|(A) And we would just need a day for the trip. | would really appreciate your cooperation. |

(B) We hope to give some practical education to our students in regard to industrial procedures. With this purpose in
mind, we believe your firm is ideal to carry out such a project. But of course, we need your blessing and support. 35
students would be accompanied by two teachers.

(C) On behalf of Jeperson High School, I am writing this letter to request permission to conduct an industrial field

trip in your factory.

|Sincere|y, Mr. Ray Feynman
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Dear Mr. Anderson

On @ behalf of Jeperson High School, | am writing this letter @ requesting permission to conduct an industrial field
trip in your factory. We hope ® to give some practical education to our students in regard to industrial procedures.
With this purpose in mind, we believe your firm is ideal @ to carry out such a project. But of course, we need your
blessing and support. 35 students would be accompanied by two teachers. And we would just need a day for the
trip. | ® would really appreciate your

Sincerely, Mr. Ray Feynman

-
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@ love
@ relationship
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min

® acknowledgement
@ cooperation
B commitment
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Dear Mr. Anderson

On behalf of Jeperson High School, | am writing this letter to request @ permeation to conduct an industrial field
trip in your factory. We hope to give some @ practical education to our students in regard to @ industrial
procedures. With this purpose in mind, we believe your firm is @ ideal to carry out such a project. But of course, we
need your blessing and support. 35 students would be & accompanied by two teachers. And we would just need a
day for the trip. | would really appreciate your cooperation.

Sincerely, Mr. Ray Feynman

4. 29| SELR HOf, FOIT 20| S0{7t7|0 7ty HAES X L2A|L
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|But of course, we need your blessing and support. 35 students would be accompanied by two teachers.

Dear Mr. Anderson

@ On behalf of Jeperson High School, | am writing this letter to request permission to conduct an industrial field trip
in your factory. @ We hope to give some practical education to our students in regard to industrial procedures. 3
With this purpose in mind, we believe your firm is ideal to carry out such a project. @ And we would just need a
day for the trip. | would really appreciate your cooperation. ®

Sincerely, Mr. Ray Feynman
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Dear Mr. Anderson

On behalf of Jeperson High School, XM=  STHM MY HTHSS & + JALE 37IE 47| I8 0] WX|E 20 QJSL|C}
We hope to give some practical education to our students in regard to industrial procedures. With this purpose in
mind, we believe your firm is ideal to carry out such a project. But of course, we need your blessing and support. 35
students would be accompanied by two teachers. And we would just need a day for the trip. | would really
appreciate your cooperation.

Sincerely, Mr. Ray Feynman

la_ w this | t request p to ¢ an i field
t in your factory.
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Dear Mr. Anderson

On behalf of Jeperson High School, | am writing this letter to request permission to conduct an industrial field trip in
your factory. With this purpose in mind, we believe your
firm is ideal to carry out such a project. But of course, we need your blessing and support. 35 students would be
accompanied by two teachers. And we would just need a day for the trip. | would really appreciate your cooperation.

Sincerely, Mr. Ray Feynman

|<Z7> 1. BAQ| HQ HHso] BHS 2N Q.
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Dear Ms. Spadler, You've w to our company ¢ that your toaster, which you bought only
three weeks e , doesn’t work. You were a for a new toaster or a refund. Since the
toaster has a year's warranty, our company is happy to r your faulty toaster with a new toaster. To
get your new toaster, simply take your receipt and the f toaster to the dealer from whom you
bought it. The dealer will give you a new toaster on the spot. Nothing is more i to us than the

satisfaction of our customers. If there is anything else we can do for you, please do not hesitate to ask.

Y sincerely, Betty Swan

SpadlerM7H, #{ok= =1t 35 0| TSt EAHTVE RSO Q=Cin 3| A0 8ok HAIE MNELCE k= M E2HLE 222 75k
SLIOL O EAH= 189 8 25 7[¢0] 7| W20, M3 2lit= #stel 18 & EAHE M EAHZ JPH0| nelEa| &L M EAHE
LoAHH, FBte| =B 1Y  EAHE PORNE THOHQIONA| Z7FZIAIZ|2H SHH ELICE T mojelo] 1 Xf2|ofA HiZ A EAHE B Y
LICE XM3jojA| o] REELE O SQth A2 QgL Bef X7t #3tE ffei & 4= U= 1 22l offH 20| ACHH, FHSIX| L1 2FSHUA|
Q. Betty Swan E&
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Dear Ms. Spadler, You [have written / are writing] to our company complaining [that / which] your toaster,
which you bought only three weeks earlier, [didn't / doesn't work]. You were asking for a new toaster or a
refund. Since the toaster has a year's warranty, our company is happy [to replace / replacing] your faulty
toaster with a new toaster. To [give / get] your new toaster, simply take your receipt and the faulty
toaster to the dealer from whom you bought it. The dealer will [give / get] you a [renew / new] toaster
on the spot. Nothing is more important to us than the satisfaction of our customers. If there is anything
else we can do for you, please do not [hurry up / hesitate] to ask.

Yours sincerely, Betty Swan
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|Dear Ms. Spadler,

(A) The dealer will give you a new toaster on the spot. Nothing is more important to us than the
satisfaction of our customers. If there is anything else we can do for you, please do not hesitate to ask.
Yours sincerely, Betty Swan

(B) You've written to our company complaining that your toaster, which you bought only three weeks
earlier, doesn’'t work. You were asking for a new toaster or a refund. Since the toaster has a year's
warranty, our company is happy to replace your faulty toaster with a new toaster.

(C) To get your new toaster, simply take your receipt and the faulty toaster to the dealer from whom you
bought it.
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Dear Ms. Spadler, You've written to our company @ complaining that your toaster, which you @ bought
only three weeks earlier, doesn't ® work. You were @ asked for a new toaster or a refund. Since the
toaster has a year's warranty, our company is happy to replace your faulty toaster with a new toaster. To
get your new toaster, simply take your receipt and the faulty toaster to the dealer from whom you bought
it. The dealer will give you a new toaster on the spot. Nothing is ® more important to us than the
satisfaction of our customers. If there is anything else we can do for you, please do not hesitate to ask.

Yours sincerely, Betty Swan
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Dear Ms. Spadler, You've written to our company complaining that your toaster, which you bought only
three weeks earlier, doesn’'t work. You were asking for a new toaster or a refund. Since the toaster has a
year's warranty, our company is happy to replace your faulty toaster with a new toaster. To get your new
toaster, simply take your receipt and the faulty toaster to the dealer from whom you bought it. The dealer
will give you a new toaster on the spot. Nothing is more important to us than the satisfaction of our
customers. If there is anything else we can do for you, please do not hesitate to ask.

Yours sincerely, Betty Swan

@ warrior

@ warranty
® refund

@ importance
® late fee
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Dear Ms. Spadler, You've written to our company complaining that your toaster, which you bought only
three weeks earlier, doesn't work. @ You were asking for a new toaster or a refund. @ Since the toaster
has a year's warranty, our company is happy to replace your faulty toaster with a new toaster. @ The
dealer will give you a new toaster on the spot. Nothing is more important to us than the satisfaction of
our customers. @ If there is anything else we can do for you, please do not hesitate to ask. ® VYours
sincerely, Betty Swan

To get your new toaster, simply take your receipt and the faulty toaster to the dealer from whom you
bought it.

4.Chg 22 €2 M B2 3§ B2 Tl &8 & YUY oMol 2S5 1242

Dear Ms. Spadler, You've written to our company @ complimenting that your toaster, which you bought
only three weeks earlier, doesn't work. You were asking for a new toaster or a @ refund. Since the toaster

has a year's warranty, our company is @ happy to replace your faulty toaster with a new toaster. To get
your new toaster, simply take your receipt and the @ faulty toaster to the dealer from whom you bought
it. The dealer will give you a new toaster on the spot. Nothing is more important to us than the ®
satisfaction of our customers. If there is anything else we can do for you, please do not hesitate to ask.

Yours sincerely, Betty Swan
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Dear Ms. Spadler, You've written to our company complaining that your toaster, which you bought only
three weeks earlier, doesn’'t work. You were asking for a new toaster or a refund. Since the toaster has a
year's warranty, our company is happy to replace your faulty toaster with a new toaster. To get your new
toaster, simply take your receipt and the faulty toaster to the dealer from whom you bought it. The dealer
will give you a new toaster on the spot. [MS|0|A| 1n740| BFEECL Cf ZR8H 42 QUSLICE] If there is anything

else we can do for you, please do not hesitate to ask.

Yours sincerely, Betty Swan
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Dear Ms. Spadler, You've written to our company complaining that your toaster, which you bought only
three weeks earlier, doesn't work. You were asking for a new toaster or a refund. Since the toaster has a
year's warranty, our company is happy to replace your faulty toaster with a new toaster. To get your new

toaster, [your receipt, the faulty toaster, the dealer, simply, whom, bought, you, it, take, and, to, from] The

dealer will give you a new toaster on the spot. Nothing is more important to us than the satisfaction of
our customers. If there is anything else we can do for you, please do not hesitate to ask.

Yours sincerely, Betty Swan
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Dear Community Members,

As the d of Save-A-Pet Animal Shelter, | a your help and support in looking after our animals.
Despite your efforts, it is b our facility’s capacity to care for a with special needs. Without
community m who will take these pets into their homes, our s can quickly fill up with
difficult-to-adopt cases. This limits our a to bring in and help more pets. Consider adopting a pet with
medical or b needs, or even a senior one. Come into our a center and meet some of our
longer-term residents. It takes an entire ¢ to save animals’ lives—we cannot do it without you!

Sincerely, Dr. Sarah Levitz

XY F=LUEA,
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Dear Community Members,

As the director of Save-A-Pet Animal Shelter, | [depreciate / appreciate] your help and support in looking after our
animals. Despite your efforts, it is beyond our facility’s capacity to care for animals with special needs. [With /
Without] community members who will take these pets into their homes, our shelter can quickly fill up [with / for]
difficult-to-adopt cases. This [limits / limiting] our ability to bring in and help more pets. Consider [adapting /
adopting] a pet with medical or behavioral needs, or even a senior one. Come into our adoption center and meet
some of our longer-term residents. It takes an entire community to save animals’ lives—we cannot do it without you!
Sincerely, Dr. Sarah Levitz
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Dear Community Members,
As the director of Save-A-Pet Animal Shelter, | appreciate your help and support in looking after our animals.

(A) Come into our adoption center and meet some of our longer-term residents. It takes an entire community to
save animals’ lives—we cannot do it without you!

(B) Despite your efforts, it is beyond our facility’s capacity to care for animals with special needs. Without community
members who will take these pets into their homes, our shelter can quickly fill up with difficult-to-adopt cases.

(C) This limits our ability to bring in and help more pets. Consider adopting a pet with medical or behavioral needs,
or even a senior one.

|Sincerely, Dr. Sarah Levitz
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@ To inform the way to donate

@ To ask quick answer for their survey

® To request the adoption of pets

@ To inform the role of communication with their pets
® To induce the participation of events for donation
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Dear Community Members,

As the director of Save-A-Pet Animal Shelter, | @appreciate your help and support in looking after our animals. @
Although your efforts, it is beyond our facility’s capacity to care for animals with special needs. Without community
members @Qwho will take these pets into their homes, our shelter can quickly fill up with difficult-to-adopt cases. This
limits our ability to bring in and help more pets. Consider @adopting a pet with medical or behavioral needs, or
even a senior one. Come into our adoption center and meet some of our longer-term residents. It takes an entire
community ®to save animals’ lives—we cannot do it without you!

Sincerely, Dr. Sarah Levitz
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Dear Community Members,

As the director of Save-A-Pet Animal Shelter, | appreciate your help and support in looking after our animals. Despite
your efforts, it is beyond our facility’s capacity to care for animals with special needs. Without community members
who will take these pets into their homes, our shelter can quickly fill up with difficult-to-adopt cases. This limits our
ability to bring in and help more pets. Consider adopting a pet with medical or behavioral needs, or even a senior
one. Come into our adoption center and meet some of our longer-term residents. It takes an entire to
save animals’ lives—we cannot do it without you!

Sincerely, Dr. Sarah Levitz

@ donation

@ adoption center
(3 send back

@ community

® facility
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|This limits our ability to bring in and help more pets.

Dear Community Members,

As the director of Save-A-Pet Animal Shelter, | appreciate your help and support in looking after our animals. ( @ )
Despite your efforts, it is beyond our facility's capacity to care for animals with special needs. ( @ ) Without
community members who will take these pets into their homes, our shelter can quickly fill up with difficult-to-adopt
cases. ( @ ) Consider adopting a pet with medical or behavioral needs, or even a senior one. ( @ ) Come into our
adoption center and meet some of our longer-term residents. ( ® ) It takes an entire community to save animals’
lives—we cannot do it without you!

Sincerely, Dr. Sarah Levitz
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Dear Community Members,

As the director of Save-A-Pet Animal Shelter, | @appreciate your help and support in looking after our animals.
Despite your efforts, it is beyond our facility's @capacity to care for animals with special needs. Without community
members who will take these pets into their homes, our shelter can quickly fill up with difficult-to-adopt cases. This
@extends our ability to bring in and help more pets. Consider adopting a pet with medical or behavioral needs, or
even a senior one. Come into our @adoption center and meet some of our longer-term residents. It takes an ®
entire community to save animals’ lives—we cannot do it without you!

Sincerely, Dr. Sarah Levitz
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Dear Community Members,
As the director of Save-A-Pet Animal Shelter, | appreciate your help and support in looking after our animals. o{2{&2]
LR E7oln, SEE EF0| oot SES ERE A2 N3 MHEo & 5HE HAHMELILL Without community members

who will take these pets into their homes, our shelter can quickly fill up with difficult-to-adopt cases. This limits our

ability to bring in and help more pets. Consider adopting a pet with medical or behavioral needs, or even a senior
one. Come into our adoption center and meet some of our longer-term residents. It takes an entire community to
save animals’ lives—we cannot do it without you!

Sincerely, Dr. Sarah Levitz
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Dear Community Members,

As the director of Save-A-Pet Animal Shelter, | appreciate your help and support in looking after our animals. Despite
your efforts, it is beyond our facility’s capacity to care for animals with special needs. 0| 8IHSE2 o= HZ7I= XY
Falo] 2ictH, our shelter can quickly fill up with difficult-to-adopt cases. This limits our ability to bring in and help

more pets. Consider adopting a pet with medical or behavioral needs, or even a senior one. Come into our adoption
center and meet some of our longer-term residents. It takes an entire community to save animals’ lives—we cannot
do it without you!

Sincerely, Dr. Sarah Levitz

|<E7|> who / into / community / take / their homes / members / will / these pets

— Without
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Dear Mr. Hane,

Our message to you is b, but important: Your s to Winston Magazine will end soon and we haven't
heard from you about r it. We're sure you won't want to miss even one u issue. Renew now to make
sure that the service will ¢ . You'll get continued delivery of the excellent stories and news that make Winston
Magazine the f growing magazine in America. To make it as easy as possible for you to act now, we've sent a
reply card for you to ¢ . Simply send back the card today and you'll continue to receive your monthly issue of

Winston Magazine.

Best regards, Thomas Strout

HaneM| 74,
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Dear Mr. Hane,

Our message to you is brief, but important: Your subscription to Winston Magazine will end soon and we haven't
[heard / hear] from you about renewing it. We're sure you won't want to miss even one upcoming issue. Renew now
to make sure that the service will continue. You'll get [continuing / continued] delivery of the excellent stories and
news [that / what] make Winston Magazine the fastest growing magazine in America. To make it as [easy / easily] as
possible for you to act now, we've sent a reply card [of / for] you to complete. Simply send back the card today
[and / or] you'll continue to receive your monthly issue of Winston Magazine.

Best regards, Thomas Strout
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|Dear Mr. Hane,

(A) Renew now to make sure that the service will continue. You'll get continued delivery of the excellent stories and
news that make Winston Magazine the fastest growing magazine in America.

(B) Our message to you is brief, but important: Your subscription to Winston Magazine will end soon and we haven't
heard from you about renewing it. We're sure you won't want to miss even one upcoming issue.

(C) To make it as easy as possible for you to act now, we've sent a reply card for you to complete. Simply send
back the card today and you'll continue to receive your monthly issue of Winston Magazine.

|Best regards, Thomas Strout

1. FO{T 2 O30 ol E =M2 71 XA A2?

@©MA-O-B @B-A-CO ®B-O-A
@ ©O-A-B G ©O-®B)-(A)

2. 29| FNEZE 7t HAED AS DEAL,

@ TA 75 LA QA

@ A 75 A HF

® X WE #Hg X

@ 9 Lt el Za

® A& P /T

1. 0E 29 €8 & R F, €2 U F&2 F, 0{#o| S8 AS N2A

A

Dear Mr. Hane,

Our message to you @ is brief, but important: Your subscription to Winston Magazine will end soon and we haven't
heard from you about @ renewing it. We're sure you won't want to miss even one upcoming issue. Renew now to
make sure @ what the service will continue. You'll get continued delivery of the excellent stories and news that make
Winston Magazine the fastest growing magazine in America. To make it as @ easy as possible for you to act now,

we've sent a reply card for you to complete. Simply send back the card today and you'll continue & to receive your
monthly issue of Winston Magazine.

Best regards, Thomas Strout
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Dear Mr. Hane,

Our message to you is brief, but important: Your subscription to Winston Magazine will end soon and we haven't
heard from you about renewing it. We're sure you won't want to miss even one upcoming issue. Renew now to
make sure that the service will continue. You'll get continued delivery of the excellent stories and news that make
Winston Magazine the fastest growing magazine in America. To make it as easy as possible for you to act now,
we've sent a reply card for you to complete. Simply the card today and you'll continue to receive your
monthly issue of Winston Magazine.

Best regards, Thomas Strout

@ read out
@ set aside
® send back
@ hold up
® rip off
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|Renew now to make sure that the service will continue.

Dear Mr. Hane,

Our message to you is brief, but important: Your subscription to Winston Magazine will end soon and we haven't
heard from you about renewing it. ( @ ) We're sure you won't want to miss even one upcoming issue. ( @ ) You'll
get continued delivery of the excellent stories and news that make Winston Magazine the fastest growing magazine
in America. ( ® ) To make it as easy as possible for you to act now, we've sent a reply card for you to complete. (
@ ) Simply send back the card today and you'll continue to receive your monthly issue of Winston Magazine. ( ® )

Best regards, Thomas Strout
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Dear Mr. Hane,

Our message to you is brief, but @ important Your subscription to Winston Magazine will @ end soon and we
haven't heard from you about renewing it. We're sure you won't want to miss even one upcoming issue. Renew now
to make sure that the service will continue. You'll get continued delivery of the excellent stories and news that make
Winston Magazine the 3@ fastest growing magazine in America. To make it as @ easy as possible for you to act
now, we've sent a reply card for you to complete. Simply send back the card today and you'll ® cease to receive
your monthly issue of Winston Magazine.

Best regards, Thomas Strout
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Dear Mr. Hane,

Our message to you is brief, but important: Your subscription to Winston Magazine will end soon and we haven't
heard from you about renewing it. We're sure you won't want to miss even one upcoming issue. AMHAE X|£5}7|

s X2 HABIMAI2. You'll get continued delivery of the excellent stories and news that make Winston Magazine

the fastest growing magazine in America. To make it as easy as possible for you to act now, we've sent a reply card
for you to complete. Simply send back the card today and you'll continue to receive your monthly issue of Winston
Magazine.

Best regards, Thomas Strout
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Dear Mr. Hane,

Our message to you is brief, but important: Your subscription to Winston Magazine will end soon and we haven't
heard from you about renewing it. 22| 10| TS9O Et o TEte X0 MX| S 7Hetn AL CH Renew

now to make sure that the service will continue. You'll get continued delivery of the excellent stories and news that

make Winston Magazine the fastest growing magazine in America. To make it as easy as possible for you to act
now, we've sent a reply card for you to complete. Simply send back the card today and you'll continue to receive
your monthly issue of Winston Magazine.

Best regards, Thomas Strout

|<E7I> miss / we / you / be / upcoming / will / sure / even / one / not / want / issue
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<Analysis>

[217F X§271] family, returned, discovered, fallen, floor, check, boat, appreciate, know
01'H/012| MEHH] returned, discovered, must have fallen, when, if, appreciate
=M/FH, X1 1. @ 2. ®

[
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T X A5 21 G

(2 =X ¥95 3] @

(2T =X 5 4 6

HAM™ 22X 9& 5] If you find the case, | would appreciate it if you would let me know.

(™ 22X A& 6] The case must have fallen off my lap and onto the floor when | took it off my phone to
clean it.

<EX 01>

BI7t M2 7|] held, bring, requesting, prepared, sealed, clearly, vegetables, containing, severe, carefully, continued
H/013] MEH] held, requesting, prepared, listed, containing, carefully, continued
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(& 28 95 21 ®
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HM™ EHN 25 5] Thank you for your continued support and cooperation.

[ 2 A& 6] Please check the ingredients of all food your children bring carefully.
<EX 02>

(217t M2 71] happy, announce, compete, competition, place, participate, necessary, travel, kindly, support, fundraising,
passion, advance

O{ /03| ME{H] announce, invited, takes place, Though, asking, show, how

M/FH, 2X11. @ 2. ®

=X g5 1 6

=M 95 21 @

=X ¢5 31 @

=X ¢85 4 6

M & 5] So we are kindly asking you to support us by coming to our fundraising concert.

X ¥& 6] It will be held on March 26
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EX 03>

[BIZH R{7]] librarian, president, activities, writing, members, aims, aware, language, access, allow, appreciate,
permission
#H/0{%| ME{H] have planned, increase, is, aware, used, printed, easy, to use, have been stored
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2
28 22X 95 21 @
AT EH 95 3] @
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[A™ ZX 5 5] However, some old newspapers are not easy to access online.
™ X 9F 6] | would really appreciate it if you grant us permission.

<EX 04>

[2I1ZF xH27]] honored, invite, held, showcase, recipes, occasion, celebration
[Of®1/01%] ME{H] honored, introducing, that, Also, if, to seeing

=M/FH, 82X 1.9 B)-(O-(A) 20
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if you can make it to this special occasion and be part of our celebration
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M<271] redesign, launch, celebrate, humanity, convey, capture, proposal

rc
X

/012l ME4H] launch, that, inspire, proposal
/7, 9-7(|]1 @

—E—ﬂ AZ 5] redesign, identity, launch, celebrate
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=X A& 6] We request you to create a logo that best suits our company’s core vision

2711 successfully, remodel, volunteered, assistance, donating, construction, information
/013] MEiH] successfully, to help, donating, become
M/ZH, 2X]1 1. ®
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AH™ EX ¢E 5] Thanks to the Friends of Literature group, we've successfully raised enough money to remodel the
library bulldlng
[N EX A& 6] we've successfully raised enough money to remodel

<EX 07>

b X§271] whom, raised, have, development, space, serve, access, appreciate, continue, excess, whether
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/0% MEfE] which, faces, where, although, appreciate, if, using, reconsider

M/FH, 82X 1. @

=28 g5 1 6

=X ¥5 21 G

=X ¥5 31 G

=M 95 4 @

=X ¥& 5] Wildlife faces pressure from development, and these animals need space where they can hide from
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human activity.
™ 2X A& 6] The land through which the proposed Pine Hill walking trail would cut is home to a variety of
species.

<EX 08>

H1ZF X2 7|] residents, disabilities, enrolled, each, opportunity, their, than, no longer, donated, in need, and

O{|/01%| ME#H] that, enrolled, add, started, to, donated, to drop

=M/FH, 2K 1. @

2 H A& 11 @

H o952 @

H ¢&5 3] 6

M s 4 6

XNl & 5] Each one donated will be assigned to a student in need.
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X @& 6] To get the class started, we need more instruments than we have now.

<EX 09>

X471 Dear, behalf, writing, field, factory, practical, regard, mind, believe, project, blessing, need, trip

=

/0% MEHE] On, writing, industrial, give, is, But, need, appreciate
/M, X1 1. ®

H s 11 @

H o5 2 @

H s 31 ©

H s 4 @

M ¢& 5] am, writing, letter, to, permission, conduct, industrial, trip

[ el e Rl 13
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XN A& 6] We hope to give some practical education to our students in regard to industrial procedures
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<2211 written, complaining, earlier, asking, replace, faulty, important, Yours
/013] MEiH] have written, that, doesn't work, to replace, get, give, new, hesitate
/ZH, X1 1. @ 2. ®

=X & 1] @ asking

28 95 2] @

28 95 31 0

28 ¥& 4 @

&X %% 5] Nothing, important, than, customers

oo x e

=X A& 6] simply take your receipt and the faulty toaster to the dealer from whom you bought it.

<EX 11>

2711 director, appreciate, beyond, animals, members, shelter, ability, behavioral, adoption, community

IE ry

/0% MEfS] appreciate, Without, with, limits, adopting
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H A5 11 ©

H g 2] @

H A& 31 G

H g 4 G

X & 5] Despite your efforts, it is beyond our facility's capacity to care for animals with special needs.
XM & 6] Without community members who will take these pets into their homes
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<EX 12>

[HIZF X4 2711 brief, subscription, renewing, upcoming, continue, fastest, complete

[O{ /0% MEHH] heard, continued, that, easy, for, and

[=M/FH, 82X 1. @ (B)-(A)-(Q) 2. @

AN Z2H d& 110

AN 28 85 21 O

AN 28 ¥& 31

(AN 28 HE 4 6

[M™ EX 2% 5] Renew now to make sure that the service will continue.

(M 2X %% 6] We are sure you will not want to miss even one upcoming issue.




