REAPPOINTMENT AY 2022022

2NP-6THYEAR TENURE TRACK FACULTY




INTRODUCTION

Due to the COVID-19 pandemic the
Provost office is proceeding with
abundance of <cauti
reappointment process and requesting
documents be submitted electronically

For the first phase of the process, we Continuity of Career SAvice Sl Drabateinct a4 mr e Kot of thal Sk gl corage. gyt i Iimtion st
W|” Cont|nue to use the same fOI’mS as Information + Materials simple submission of relevant and validated data and artifacts when needed.

previous years but will now submit the

An Engerprise Faculty,Lifecycle Platform
on . durt i ng t’hi s yearos .
he ideal solution cBvers every moment in the faculty lifecycle

portfolio electronically g Nl ) 4 N . p-4
g ]

All documents will be saved in PDF . — ﬁ e« A
format for Security and up|oaded to APPLY HIRE REVIEW INSIGHTS TENURE RESEARCH PROMOTION

| . Schaolars submit Benchmark Submit research Reporting on High-impact career Grants & Chack-in with
Kean Goog e Drlve materials CV & EEQ data & teaching info faculty activity milestone Collaboration advanced scholars
This yeard0s processgserves as a bridge to
Interfoloio Consistent, validated data provides unprecedented opportunities for campus leaders.

Ne xt pracess vdllsbe fully cloud
based throughnterfolio 0 interfolio

Infographic pertaining to Interfolio



GETTING STARTED: FACULTY MEMBER

< C & keanedu/division-academic-affairs w @ :

APPLY - VISIT - GIVE INFO FOR... » QUICKLINKS ~

Academics Admissions & Aid Student Life About Athletics

Meet the Staff

Academic Objectives and

Administrative Procedures

Travel Policies and Procedures

University Catalog

A Go to the Division of Academic Affairsebpage
https:/iwww.kean.edu/divisieacademiaffairg Faculty Forms

A Scroll down and clickn Faculty Forms




FACULTYMEMBER (CONT.)

& @ kean.edu/faculty-forms * @

APPLY - VISIT - GIVE INFO FOR... v QUICKLINKS~» Q

Academics Admissions & Aid Student Life About Athletics

Suzanne Bousquet, Ph.D.
o Range Adjustment Self-Evaluation Form Vice President for Academic Affairs
Telephone: (308) 737-3450
Email: sbousque@kean.edu

Reappointment
o Reappointment Application 2nd - 6th Year Faculty

o Reappointment Calendar 2nd - 6th Year Faculty

o Reappointment for First Year Faculty

Click on Reappointment Applicatiorf6th

© First ear Facuity Cover Sheet Year Faculty for the application form

o Reappointment Calendar for First Year Faculty

o Library Reappointment Form



SIGNATURES

DEPARTMENTAL EVALUATION AND RECOMMENDATION
FOR FACULTY REAPPOINTMENT

izge “Teb™ kay from one box fo gnothar)
Date thiz form submitted to

College Fetention & Tenure Committee

Name of Candidate
Current Faculty Fank
College

Department

Date of Initial appointment

Candidate is currently in
(place an X in box below appropriate year) probationary year of teaching at Kean:*
2n|1 3r 4 h 5!1 6!"

Dep T e
{Department Chair to place appropriate "X’ in one right-hand
and one left-hand column):

Reappointment | I Involving Tenure |
Non-R intment | || Not Involving Tenure |

Signatures** of Depa tal ARTP Committee Members (All must sign)***

| Faculty Rank
Signature Mame {typed) ftynad)

Chairperson

Member

Member

Member

Member

Member

Member

2ndgth Year Reappointment Application Page 1

i mnl Included in this file
The Candidate should itemize below all dDCUMENLS, J6LETT, TANsCrpts,
publications, PapsTs, Stc. that have bean includsd with thiz reappointmant .
(Fiease type beloms|

1. Wote Tally [Optconal] for Departmental ARTP Committes's
Recommendation

Although recording the Dupartmental ARTF Commitics vote tally iz optonal undar
FTREANt proceduras, unmg 2o will provida ammunﬂmg of how the ARTP

Committas tha avidenca Tu g its recommeondarian,

£} =
imirmah\umtm. i in’qgnuvnvm: i i
Z. Description of Student bership on Depart 1 ARTF C tbee

Humbar of stutant mambcrs [
Mathod of celaction of shudent mambers [appainted or electedT by whom?), pleazs
CTGALE Cia entry below for cach ctudent. (usa “Tob® key from cne Box to grotkar)
Hama of Stadant Arpointed oT Ey Thom?
Elucted?

Checklist for Chairpersons

|[Each ftam below should be checked off (X), certifiing completion of the activity and
inchugion of approprists documentation in thic fle, before formarding tha fila o tha
Coltage BT Commities.|

[ Sigraturs of Candidats
TWriten: CDIZRrvASoN: of CENSldats § CIALLraomm tesching OF HiTes e
membars of the Derartmental ARTF Committes, one af whom

a. | must be the chalrperzon Signaturs of Cheirparzon.
b_.wﬁurmn':ufmm:m Date
= mlﬂunﬂtm

CurTent ranzcnpto ufpu.dunh wark
Statement from graduate advizar oo prezent stabiz

[Eoth Iteme must b4 included o thic Ole.]
[3 [ CondiZats has indtisled and dated =1 pags: in Hs
[+ [ Condidate has signed the acknowiet s PaEs P 5

|Sig|n.m:=o¢'chlirpum Date | !

2ndgth Year Reappointment Application Page 4

2ndgth Year Reappointment Application Pag

Faculty do not need worry about obtaining the signatures
themselves. Separate documents will be provided to the

Departmental ARTP committee members to add their
information and esignature directly wheraeeded

e 18 Q



A Type or copy paste information directly in the Word
document. e.g. Page 6 request evidence for mastery of suk
maitter, if you wish to include images of your diplomas (plea
note this is not a requirement):

A Save the diploma as a .jpg

FILLING OUT THE FORM

CHITERIA FOR CORSIDERATION FOR REAPFOINTIENT A GO to the |nsert tab
[Sgurce: RTPF Guidelines, p = Roprinted in Appsndix & of thiz Form -- p.15]
1. EVIDENCE FOR MASTERY OF SUEJECT MATTER . .
DegTee: . . .
Fisld of Study:
rie o s A Select the image you wish to insert
Yaar Degres -
L Eeoaived:
A Click on the Insert button
DeETeG:
Fisld of Soady:
Imtination:
Yaar DegTes
| Eecaived:
DegTes
Fisld of Study
Tmrtimaticn
Yaar DegTes . . - EE Insert Picture
e e ome Design Layout References Mailings
L Fecsived -
. = « v 4 [Els ThisPC > Pictures R ~]
DagTR&: Cowver Page = SmartArt o
Fisld of Soady: k L % | IE r‘<‘>_} = M Store Organize v New folder
Ingtitation: D Blank Page = ' 1 I Chart ~
Yaar Degres - Table  Pictures Online Shapes '-.‘ My Add-i @ OneDrive =
| Fergiven: '— Page Break - Piciures &4 Screenshot v TP S
D_“F';Em ] Pages Tables Illustrations Ad 9 30 Objects =
Inxtitation: " Field of I Desitep C R ;I Saved Pict: 244-2445782 ks download
e Institud Bocuments amera Rol aved Pictures 2 245 ty:u:l ownloa
Eacaived: Year D $ Downicads o
Ve Ha Recsi - B )
Ti=triculated Soctoral soadent [Flace 0 I Sppropriat boa] | I St d Music
Inzhibabon: | » [=] Pictures
Sematter HOUTE bayond Mactars [= D_egree B Videos
Fisld of Stady: | Field of % Local Disk (C:)
AT oo Es | Yax | Ta Institud - Mew Volume (D:
Lertation compiated |FIACE TC 1N SppoopriAabs box] | | Year D
Data degres i -
o= : Receivg File name: | download V| |A" Pictures "| E—
LT T S T O S ¥ —— - p——r] RS pre—
T e — -
;Fiek_i of | All but diss, Ieted [Place X in appropriate bol
nstitud
Year D
[ I Camdidaie's bnikals I Sl I R&CEJVE
Mlatriciilatd




- apparent value of tha rezdings and astignments given o e students

b. Tha candidate’'s akdlity ta commuonican: awd faclitste lasrning:
- arganizaticn of tha class pracent=tion

- clarity and relative importance of tha I:I'tgm of the prezantatice

a:hl.'h.tj o motvata :m.d.gl.udn Ih.id.nntl: m d.ﬂpmm.gmnlrh:nwlndga
See attachments:
Doc 1 Faculty Observation 1
Doc 2 Faculty Observation 2
Doc 3 Faculty Observation 3
CRITERIA FOR CONSIDERATION FOR REAPPOINTRIENT
[Zource: RTP Guidelines, p.f Reaprinted in Appendix & of thiz Form -- p.13)]

1I. EVIDENCE FOR EFFECTIVENEZSDS OF TEACHING

G [Camdidain’a mfuals [ S=in |

CRITERIA FOR CONSIDERATION FOR REAPPOINTMENT [cont)
|Bowres: RTF Guidslinss, p.5 Faprnted in Appsndix A of thiz Form -- p.15)

0. EVIDENCE FOR 8CHOLAFRLY AND fOR CREATIVE AEILITIER

A. Fubliooti Pacii Exhikdti
Flacre tyoa Bxlow|

(Hces: Laotnras, pansl partisipation and workshopa choold be nomd undsr
Commumity Agtivitiss oo this form.| The word: 'Communstr Actrtes "1z o epazhek.
hirhlizht, rght click cnd cslest ‘spam bypashink’ to po to commect tolls.

ato., with dotes sinos hired ot Heon

Typed text

See attachments:
Doc 4 Student Evaluation
Doc 5 New Teaching Material

e

Example of how to reference attachments

A If you areunable tocopy and pastéhe information
directly in thesection of Word documenti(e faculty

observations), save the document you wish to inclu

as a PDF and attached document separately

Reference the attachment in the section

To ensure consistency of file organization, each
attachment should begin with Doc # followed by the
name of the file.
Label each attachment in sequential order based o
the order it is to appear in the application form

| = | Reappointment Documents

Home Share View

€ > v 1

sy
Mame

> 3 Quick access
@ Deoc 1 Facutly Observation 1

» @ OneDrive @ Doc 2 Facutly Observation 2

» I This PC @ Deoc 3 Faculty Observation 3
o IE3 Doc 4 Student Evaluation

» # Metwork @ Doc 5 Mew Teaching Materials

[EH Doc 6 Publication 1

IE3 Doc 6 Publication 2

I3 Doc 7 Publication 3

IE Doc 8 Publication 4

@ Doc 9 Power Point Presentation 1
@ Doc 10 Power Point Presentation 2

Example of how to label attachments

# ThisPC # Documents # Reappointment Documents

Date modified

7/14/2020 2:48 PM
7/13/2020 4:51 PM
6,/10/2020 3:18 PM
/11,2020 5:07 PM
7/15/2020 5:12 PM
7/15/2020 512 PM
7/15/2020 512 PM
7/15/2020 5:12 PM
7/15/2020 5:12 PM
7/15/2020 5:12 PM
7/15/2020 5:12 PM

Type

PDF File
PDF File
PDF File
PDF File
PDF File
PDF File
PDF File
PDF File
PDF File
PDF File
PDF File

Size

254 KB
65 KB
1,619 KB
1,811 KB
43 KB
4B KB
43 KB
43 KB
48 KB
43KB
43 KB



CANDI DATEOS SI GNATURE

7. Is aware of the right to respond to faculty observations or student evaluations
and to any additional material (#2, #3, #4 above) by enclosing a signed
statement with these materials;

8. Acknowledges that the information presented on Pages 6, 9, 11, 13, 15, 16
(if appropriate), 17 (optional) and 18 is complete and accurate.

Signature of Candidate

Date

MNote:

The Candidate also should initial and date each page (lower right) of this application to ensure that the entire form has been checked for
completeness and accuracy. Any additional materials {(#4 above) also should be initialed and dated.

Candidate may type their initials G
s [Congimms s — insert an image of their-aitials




SAVING THE DOCUMENT

©

Info
MNew

Open

Print
Share
Export

Close

Account

Options

Document] - Word

[E save as >
« v A <« Doc.. » Reappointment Docum.. w o] ' Search Reappointment Docu...
Organize « MNew folder EEE e
Mame Date modified Type -~
#F Quick access
@ Doc 1 Facutly Observation 1 7/14/2020 2:48 PM PDF File
[ Microsoft Word [ Doc 2 Facutly Observation 2 7/13/2020 4:51 PM PDF File
& OneDrive Doc 3 Faculty Observation 3 6,/10/2020 3:18 PM PDF File
[H Doc 4 Student Evaluation 6/11,/2020 5:07 PM PDF File
& This PC @ Doc 5 Mew Teaching Materials 7/15/2020 312 PM PDF File
o Network IEF Doc & Publication 1 7/15/2020 5:12 PM PDF File
N [fE Doc & Publication 2 7/13/2020 3:12 PM PDF File
@ Doc 7 Publication 3 7/15/2020 5:12 PM PDF File v
< >
File name: ‘ Smith, John Reappointment AY 2021-2022 Final Version
Save as type: ‘ PDF
Authors: Tags: Add atag
Optimize for: (@ Standard (publishing | Options... |
online and printing)
O Minimum size [+] Open file after publishing
{publishing enline)
A Hide Folders Tools - Save | | Cancel

yone,

Once the entire application is compete, sa
the Word document as a PDF
Go to O0Save
Slect PDF
The File Name should read as: Last Name

as Typed

Frist Name Reappointment AY 202D22
Final Version
A e.g. Smith, John Reappointment AY
20212022 Final Version



UPLOAD ALL DOCUMENTS ONTO YOUR KEAN GOOGLE DRIVE

A Goto GoogIDrive
A Click New
A Select Folder

A Label Last Name, First Name, Reappointment for AY 20222

1 i Sea
L Drive & Drive Q
[Cs Folder - New folder
+ New 1)
File upload , Smith, John Reappointment for AY 2021-2022] ‘
Folder upload
Priority =
5
B Google Docs 5 == CANCEL
» My Drive Google Sheets > z:_l
Google Slides >
2} shared with me - g )
More > lir
@ Recent -




